32 Bonham Road

Stratford

London

XXXXXXX
Ms J Adams

Personnel

Safeways (Crystal Palace)

Paxton Road

Crystal Palace

London

SE19 8YT

12 May 2002 

Dear Ms Adams

Sales Assistant

Your advertisement was of great interest to me and I wish to apply for the post.

You will note from my CV that my skills, knowledge and experience closely match the requirements of the job.  In particular, my customer service skills will help me to make sure that people enjoy shopping at Safeway experience and want to come back.  The Prince’s Trust programme helped me increase my confidence and improve my communication skills, which will help me when dealing with customers in the store. 

This, together with my previous jobs in major stores will let me quickly become a good Safeway team member.

I am very keen to work in the retail industry and would welcome the opportunity to discuss my CV with you at interview.  I look forward to hearing from you.

Yours sincerely

XXXXXX
